
2020 COMMUNITIES RISE CAPACITY-BUILDING 
COHORT APPLICATION CHECKLIST  

 
This checklist is meant to help organizations interested in applying for our 2020 Capacity-Building 
Cohort. If you have any questions or would like assistance completing the application please reach 
out to CR staff member Brianna Jones (they/them) at (206) 324-5850 x302, or 
brianna@communities-rise.org. Interpretation and other accommodations are available upon 
request. 
 
To apply for our 2020 Capacity-Building Cohort, you will need to: 
 

1. Complete a written application (see next page) by February 21st, with original signatures 
from your Executive Director and Board President, or a designee. Talk with us about 
alternatives if you do not use these titles, and we will work with you. We do have a system 
for electronic signature available, but please note that a typed name is not considered a 
signature. This shows you have buy-in from your leaders, and it is important. 
 

2. Attach proof of your eligibility for this program, including: 
a. A 2019 budget or a 990 form showing you have no more than $500,000. If you need 

a budget template, let us know and we will be happy to provide one. 
b. A list of your board members and staff that demonstrates how each member does 

or does not reflect the identities of your target community. For example, if you are 
working with Black and Brown womxn experiencing homelessness, your list would 
include names and show if each person is Black, Brown and/or has experienced 
homelessness. This is to confirm that at least 50% of your leadership represents your 
target community. 

c. A program report or annual report that describes your 2019 program 
accomplishments, and includes details about what you did, where it happened, and 
how many people were impacted. 

d. A demographic report or description of the individuals you served in 2019 and/or 
plan to serve in 2020 that shows that 80% or more are residents of Seattle, i.e. a 
chart of how many people were served in each zip code or neighborhood. 

e. Any other fun things you want to include, like photos or flyers! 
 
We invite you to submit this documentation along with your application. However, if you have 
any issues compiling all this by the deadline, please reach out by email for support.  

 

3. Complete an in-person interview with Communities Rise staff, where you can tell us more 
about your work in person, and speak to our three selection criteria: readiness (timing), 
capacity (you have at least 2 people who can devote 8-10 hours per month from March – 
December of 2020), and commitment to capacity-building. When your submitted 
application is received, a staff member will reach out to you to schedule.  

 
 

Thank you for considering our cohort! We can’t wait to hear from you! 

mailto:brianna@communities-rise.org

