
 
 

Capacity Building Team RFP 
 
This Request for Proposals is to put together a capacity building team made up of community 
members who have deep roots in communities impacted by systemic oppression in King County 
and a depth of nonprofit organizational experience.  A description of the preferred 
qualifications is listed below.  
 
We are trying a new approach to this work. Instead of limiting this position to one traditional 
full-time employee, we are creating a process that is open to the possibility of working with one 
or more individuals to create a team with complimentary attributes. We recognize that the 
people who will be successful capacity building coaches are often already working or 
volunteering in the community and may not be available for a full-time position.  We also 
recognize that it is difficult to find one person who embodies all the skills and experience we 
are looking for.  The individual(s) who we select will be working closely with our Capacity 
Building Program Coordinator and other members of the Communities Rise Team. 
 
To be in compliance with state and federal labor laws, this position(s) will be structured as an 
employee position.  Because the work we are seeking to do with this RFP is core to 
Communities Rise’s mission, on-going and regular hours, this work cannot legally be classified 
as an independent contractor. For this reason, we will be offering this position as part-time or 
full-time and will be flexible with the number of hours per month the employee will work.  As 
an employee, the position(s) will have employment taxes paid for through Communities Rise, 
and will be entitled to certain employee benefits, depending on the number of hours worked.  
 
Although this RFP is pulling together a team made up of exempt employees, we anticipate that 
short-term projects may arise that may be appropriate for an independent contractor 
consultant.  If you would like to be considered for potential short-term projects that are 
appropriate for an independent contractor engagement, please feel free to send us your 
resume and indicate that you are interested in being considered for independent contractor 
projects in the future.  
 
We are piloting this employment structure for the next year. If this employment arrangement 
goes well, the employee(s) can remain in the position into the future.      
 
 
 



Capacity Building Work: 
The Capacity Building Team Members selected will primarily be working on the Nonprofit 
Cohort programs and the One-on-One Technical Assistance/Coaching described below. The 
specific assignments will be determined by the team members availability and area of 
experience/knowledge.  
 
Communities Rise works with organizations in communities impacted by systemic oppression to 
increase their capacity and build power. We recognize the strength and resilience in our 
communities and offer support through peer learning, coaching, and legal services and 
trainings. We also work with community leaders in the broader nonprofit, public, and 
philanthropic sectors to create systemic change.  
 
To support sustainability, we connect community organizations with a network to engage in 
ongoing peer learning and growth. The Communities Rise network consists of community-based 
organizations, microentrepreneurs, capacity-building partners, legal professionals, and 
foundations—all working in collaboration to shift the way systems of funding and power 
operate in our current landscape and drive change with our collective voice. 
 
Our aim is for the community organizations that we work with feel more confident and 
equipped to take on the challenges involved in building power in their community. Together, 
over time, we’ll begin to transform our communities, as well as the nonprofit, microenterprise, 
public, and philanthropic sectors. 
 
Specific program areas that the Capacity Building Team will work on: 
 

• THE NONPROFIT COHORT PROGRAMS: Communities Rise’s Cohort Programs are nine-
month programs that engages leaders from people of color- and LGBTQ-led organizations in 
a safe and welcoming space where they can be seen, heard and supported in achieving their 
goals.  Cohorts typically include leaders from eight to ten grassroots nonprofits who engage 
in peer learning, culturally responsive trainings, and individualized coaching to strengthen 
their organization.  
 

• TECHNICAL ASSISTANCE AND SUPPORT: We provide a full array of technical assistance and 
coaching support for nonprofit leaders around organizational development needs as 
follows:  
 
− One-On-One Technical Assistance/Coaching:  We provide one-one-one coaching to 

nonprofit leaders around organizational development needs.  We do this through a 
variety of contracts with King County and other funders.  Each of the contracts are 
structured a little differently and are for different groups of community organizations.   
Overall, this work involves one-on-one coaching with nonprofit leaders working in small 
or medium size community organizations in communities of color on organizational 
developmental needs, including board development and governance, fundraising, staff 
management and design, budget and finance, communications and other needs. 



− Workshop Design and Facilitation/Training:  We provide workshops and trainings for 
nonprofits on a variety of nonprofit governance and operational topics including: 
fundraising, board development, finance/budgeting, board governance, etc.  Our 
Capacity Building Team designs curricula and facilitates the workshops and trainings.  

 

• SUPPORT TO GRANTEES AND FUNDERS: We provide support to funders and their grantees 
on granting processes. This support can include grant writing training and technical 
assistance to potential grant applicants, implicit bias and cultural humility training for 
funder grant review teams, and consulting support to funders on designing an equitable RFP 
process.  

 
Preferred Qualifications: 

• Relationships and experience working in communities impacted by systemic oppression, 
including communities of color, immigrant and refugee communities, LGBTQ + 
communities. 

• Understanding of and commitment to race equity. 

• Availability and commitment to be part of a team. 

• Ability to use Microsoft Office (Word, Excel, Outlook, Powerpoint) applications. 

• Ability to communicate effectively with people from a variety of backgrounds.  

• Alignment with Communities Rise’s approach of working with communities of color and 
communities impacted by systemic oppression with cultural humility, patience and 
compassion. 

• Understanding that our work is informed by community voices and ability to work 
alongside community to define agendas of work.  

• Understanding that our approach seeks to minimize barriers to services for 
organizations and leaders of color and having the ability to meet community members 
where they are. 

• Experience in nonprofit organizational development in any one or more of the following 
areas. We recognize that experience can be defined in different ways. 

• Organizational Development 

• Board development 

• Board governance 

• Fundraising 

• Grant writing 

• Budget/Finance 

• Communications 

• Community organizing and Advocacy 
• Race Equity, Cultural Humility, Implicit Bias 

 
How to Apply 
We invite you to make a proposal to be part of our capacity building team, in a format that 
works for YOU.  In your proposal, please include a cover page that includes your name, phone 
number, email address, a resume and a narrative that answers the following questions: 



 
1) How many hours a week or month that you would like to work. Full-time or Part-time 

(can be less than 20 hours a week) are welcome to apply. 
2) What areas of experience and knowledge you have to offer to other community 

organizations (See list above)? Please describe the depth of your experience and 
knowledge, giving specific examples of your experience. 

3) What does working as part of the team look like for you, given the number of hours you 
are available and your other work/life commitments? 

4) Describe your history and ways you are poised to work with community organizations 
working in communities impacted by systemic oppression? Please specifically address 
working in communities of color, immigrant and refugee communities, LGBTQ 
communities. 

 
To apply, please send your proposal to hiring@communties-rise.org by December 17, 2019. The 
position will remain open until filled.  Our goal is to have this work start in early 2020.  
 
Compensation and Employee Benefits: 
This position will be based on full-time salary of $55,000 - $65,000, depending on the level of 
experience and knowledge.   The salary will be pro-rated for part-time employees.   
 
We offer a generous employee benefit package that will be pro-rated for part-time employees.  
Employee benefits include:  Generous vacation, sick leave, paid holiday time; 401K plan; health 
insurance benefits, transportation and phone stipends.   We are able to offer health insurance 
and 401k plan to employees who work a minimum of 20 hours per week.   
 

mailto:hiring@communties-rise.org

